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RULES OF THE SCHOOL COMMITTEE 


ORGANIZATION 


CHAPTER I 


SECTION 1. Organization. The School Committee of the City of 
Cambridge shall meet on the first Monday of January after each 
biennial election, at twelve o'clock noon for the purpose of 
Organization. The Mayor shall be chairman of the committee. 

A Vice-Chairman shall be elected by roll-call vote. The 
Committee shall adopt rules of procedure to govern its actions. 


SECTION 2. Regular Meetings. The regular meetings of the Com- 
mittee shall be held on the first and third Tuesday evenings at 
7:30 o'clock of each month, 


SECTION 3. Special Meetings. Special meetings of the Committee 
may be called by the chairman, and shall be called by the Sec- 
retary upon the written request of not less than three members 
of the Committee. Not less than forty-eight hours notice of a 
special meeting shall be given to each member by leaving a 
written notification of such meeting at his residence. The 
question or proposals for consideration shall be specifically 
stated in the notice and no other matter shall come before the 
meeting. The time and place of special meetings shall be des- 
ignated in the call. 


SECTION 4. Minutes. The minutes of the Committee shall be 
published and distributed under the direction of the Secretary 
and copies of the minutes of the meetings shall be sent to ail 
members, masters and directors, 


SECTION 5. Office Hours. The executive and business office of 
the School Committee shall be open every day throughout the year 
from 9:00 a.m. to 5:00 p.m. except Saturdays, Sundays, and Holi- 
days. The telephone switchboard in the office shall be opened 

at 8:00 a.m. every day. The hours of clerks attached to the high 
schools shall be from 8:00 a.m. to 4:00 p.m. Monday through Friday. 
They shall be required to work the same number of hours as Civil 
Service employees in the executive and business offices and shall 
be entitled to the same vacation allowance; except that during 
July and August all clerks and telephone operators shall be 
required to work only from 9:00 a.m. to 4:00 p.m, 


SECTION 6. Staée and National Associations. The School Com- 
mittee shall maintain an active membership in State and National 
School Committee associations. Members of the School Committee 
who travel or attend meetings and conferences at School Depart- 
ment expense shall be required to file with the Secretary of the 
School Committee, within thirty (30) days following the close of 
such meetings and conferences, a written statement of their 
expenses in connection with such attendance, 


SECTION 7. There shall be established the following Sub- 
Committees: The Vice Chairman shall appoint these Sub-Committees. 
The Sub-Committee on Buildings and Grounds shall be composed of 
three members of the School Committee. 


The Sub-Committee on Athletics shall be composed of threemembers 
of the School Committee, 


The Committee for Student Concerns shall be composed of three 
members of the School Committee and established to provide for 
student concerns and to review services for students with 
special needs. | 


The Long Range Planning Committee, which is a standing committee 
of the whole, shall meet in the School Committee Rooms for the 
purpose of studying ways in which the Cambridge schools can con- 
tinue their present high standards and achieve continued 
improvements, and for the purpose of making recommendations to 
the School Committee based on such studies. 2 


SECTION 8. Student Representation. Two students, one each from 
Rindge Technical School and Cambridge High and Latin School shall 
serve as non-voting members of the School Committee exclusive of 
being present in executive session meetings. 3 


DUTIES OF THE COMMITTEE 


CHAPTER II 


SECTION 1. Pay rolls. A member of the School Committee shall sign 
the payrolls each week, In the event that a member objects to a 
payroll, the payroll shall then be submitted to the remaining 
members of the School Committee, or a majority thereof, for their 
Signatures. If a majority sign the payroll the auditor shall be 
notified of the action of the majority and he shall honor the 
payroll in its entirety. 


SECTION 2, Schools. The Committee, upon the recommendation of the 
Superintendent, shall establish schools, determine courses of study, 
adopt textbooks, elect teachers, and such other duties consistent 
with the General Laws and as further hereinafter defined in the Rules 
of the School Committee. 


‘SECTION 3. School Buildings. (Sites, Plans, etc.). No site for a 
‘school building shall be acquired by the City unless the approval 
of the site by the School Committee is first obtained. No plans 
lfor the construction of or alterations in a school building shall 
ibe accepted and no work shall be begun on the construction or 
alteration of a school building, unless the approval of the School 
Committee is first obtained. This section shall not require such 
japproval for the making of ordadnary repairs. (G.L. C.43, S.34) 


|SECTION 4, Visitors. It is the policy of the School Committee to 
}encourage all citizens to take an interest in the Cambridge Public 
\Schools, and if suitable arrangements are made with School Masters, 
l\citizens are to be made welcome to all departments of the schools. 


‘SECTION 5. Nominations. The Superintendent shall submit in exec- 
lutive session names which he proposes to nominate for positions 

in the School System. At that time he shall furnish to each member 
of the committee, a detailed written record naming dates and insti- 
|tutions, of the education, experience and other qualifications of 

| the nominees. This shall be prior to the submission of any name 

in open session. 


|SECTION 6. Action on Nominations. Nominations for positions in 
_the Cambridge School System shall be made at regular meetings of 
| the School Committee. No nominations shall be acted upon before 
|the next regular meeting of the Committee. 


| SECTION 7. Elections. The votes of a majority of the whole number 
| of the members of the Committee, shall be necessary to elect any 

| officer and to approve the appointment of masters, teachers, jan- 
itors or other employees. 


CHAPTER III RULES OF PROCEDURE 


SECTION 1. Order of Business. The order of business shall be as 
| follows: 


1. Reconsideration of votes taken at the previous meeting. 

2. Presentation of the records of the last regular and any 
intervening special meetings for approval. 

3. Communications from His Honor, the Mayor, the City Council 
or other Officers of the City. 

4. Communications and recommendations from the Superintendent 
of Schools; general discussion of specific issues suggested 
in advance by members of the Committee or the Superintendent 
which may not lead to action by the School Committee, 

5. Reports of Committees. 

6. Hearings as provided by the rules 

7. Unfinished business of previous meetings. 

8. Orders, resolutions and petitions. (New Business) 

9, Adjournment. 


SECTION 2. Quorum. Four members of the Committee shall con- 
stitute a quorum for the transaction of business. The chairman, 
or in his absence, the Vice Chairman, shall call the meeting to 
order. In the absence of a quorum the presiding officer, as the 
case may be, Bhall cause the Secretary to determine whether 

there are sufficient members in the building to provide a quorum. 
Should the answer be in the negative the presiding officer 

shall be required to rule "no quorum" and adjournment shall be 
taken without the transaction of any business, subject to further 
call in accordance with the rules of the School Committee. 


SECTION 3. Open Meetings. The meetings of the Committee shall 
be open but the Committee may at any time, by the affirmative 
vote of four members, go into executive session, and shall do 

so for the discussion of qualifications of officers and teachers. 
All votes, however, shall be passed in open session, 


SECTION 4, Order. The presiding officer shall preserve order 

in the maétings and decide all questions of order, subject to the 
Committee by any member, which appeal shall be decided without 
debate. 


SECTION 5, Motions, The names of members introducing motions, 
orders and resolutions shall be recorded in the School Committee 
records. Motions, orders and resolutions shall require a second 
and no debate shall be in order until the chair states the immed- 
lately pending question. Any order, motion or resolution may be 
passed through all its stages of legislation at any oam2session, 
except as hereinafter defined, provided that no member of the 
School Committee objects thereto; but if any member of the School 


Committee objects, the measure shall be postponed for that meeting. 
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SECTION 6. Precedence of Motions. When motions are made naming 
sums or fixing times, the largest sum or longest time shall first 
be put to vote. If a question be under debate, the only motions 
in order shall be (1) to adjourn; (2) to suspend the rules; 

(3) to lay on the table; (4) for the previous question; (5) to 
postpone to a day certain; (6) to commit or recommit; (7) to amend; 
(8) to postpone indefinitely. The motions shall have precedence 
in the order named. 


SECTION 7, Non Debatable Motions, Motions to adjourn, to lay on 
the table or take from the table, and for the previous question 
shall be decided without debate unless unanimous consent of the 
Committee is granted a member to speak. The previous question -* 
shall be put in this form,.."shall the main question now be put?" 
Its adoption shall end all debate, and bring the Committee to a 
vote upon pending amendments, if there are any, and then upon 

the main question. 


SECTION 8, Adjournment. A motion to adjourn shall always be in 


order except when a member has the floor, o : 
put and not decided. , OF a question has been 


SECTION 9. Rescind. Any motion to rescind shall lay on the 
table until the next regular meeting and shall require four 
votes for passage, 


SECTION 10. Reconsideration. The action of the Committee on 
any question shall not be reconsidered at the same meeting ex- 
cept under suspension of the rules. If any member shall give 
notice in writing to the Secretary at the meeting or before 

5:00 p.m. of the second day following that on which the meeting 
was held, of his intention to do so, he may move reconsideration 
at the mext meeting of the Committee. Only one motion for this 
purpose shall be in ordér. 


SECTION 11. Secretary to Retain Papers. The Secretary shall 
retain in his possession all papers upon which action has been 
taken by the Committee at any meeting until the right to file 

a motion to reconsider has expired; and if such notice be filed, 
he shall continue to retain the papers relating thereto until 
after the following meeting of the Committee. 


SECTION 12. Votes. A majority of the members present shall 
suffice to pass any vote, order or resolution, (except as 
hereinafter defined)but motions calling for the appropriation 
or expenditure of money shall requigze the affirmative vote of 
four members. 


SECTION 13. Roll Call. The call of the roll shall be taken 
alphabetically on any question whenever a member shall so 
request. 


SECTION 14. Appeals fzom ruling of chair. To overrule the 

ruling of the presiding officer of an appeal from the decision 

of the chair, a majority vote of those present shall be required. 
The question shall be "Shall the ruling of the chair be sustained?" 


SECTION 15. Amendments. Any amendment of these rules shall be 
proposed at a regular meeting in writing, but shall not be voted 
upon before the next regular meeting of the Committee. 


SECTION 16. Suspension of Rules. The consent of two-thirds of 
the membership of the School Committee shall be required for 
suspension of any of these rules, 


SECTION 17. Parliamentary Procedure. The Conduct of the meetings 
and business of the Committee shall be in accordance with the 
rules of Parliamentary Procedure as laid down in Roberts' Rules 

of Order (revised edition), except as specifically defined by the 
Rules of the School Committee. 


SECTION 18. Bienn.ial Election Year. No appointment or promotion 
shall be made or recommended and no increase in salaries of any of 
the personnel shall be granted after the date of the bienpial 
election to hold anyone beyond the term of the present School 
Committee, 


CHAPTER IV DUTIES OF THE SECRETARY 


SECTION 1. Committee Meetings. The Secretary shall be present and act as 
Secretary at all Committee meetings. 


SECTION 2. General Duties. The Secretary shall give the members of the Committee 
written notice of all meetings; call special meetings of the Committee when requested 
to do so by the Mayor, or three or more Members of the Committee; attend the 
meetings of the Committee; record its votes, orders and proceedings in a permanent 
record book and send a copy to each member of the Committee and to all Masters 
and Directors. 


SECTION 3. Notification and Certification of Teachers. The Secretary shall notify 
teachers and other employees of the Committee of their appointment, dismissal, 
transfer, or leave of absence granted. 


SECTION 4. Use of School Buildings and Auditorium. The Secretary shall have 
authorization to issue permits for the use of the school buildings and auditoriums, 
subject to the conditions prescribed in Chapter XIX of the rules of the Committee. 


SECTION 5. Files. The Secretary shall preserve files of communications and 
documents of the Committee. 


SECTION 6. The Secretary shall act as an Agent of the School Committee. 


SECTION 7. The Secretary shall assist the Superintendent and Assistant Superintende 
in connection with the preparation of the preliminary budget. 


SECTION 8. The Secretary shall assist the Assistant Superintendent in conducting the 
affairs of the business office. 


CHAPTER V. SUPERINTENDENT ASSISTANT SUPERINTENDENT, 
ELEMENTARY 
ASSISTANT SUPERINTENDENT, SECONDARY 
ASSISTANT SUPERINTENDENT, BUSINESS 
ADMININSTRATIVE ASSISTANTS 


SECTION 1. Superintendent of Schools - Powers and Duties. The Superintendent shall 
be the executive officer of the Committee, and under its direction and control, shall 
have the care and supervision of all public schools. He shali direct and supervise the 
same in conformity with the courses of study and these rules; shall visit each school 
as often as practicable, carefully examine it as to its progress and condition, and 
labor for its improvement. He shall pay particular attention to the classification of 
the pupils that there may be, so far as practibdable, a uniform course of instruction 
and system of discipline pursued in the different course of instruction and system 

of discipline pursued in the different schools of the same grade. It shall be his duty 
to report to the Committee any lack of qualification or faithfulness in a teacher that 

is not promptly corrected upon his suggestion. He shall see that the prescribed 
studies are carefully pursued, that no books but those adopted by the Committee are 


: 
: 
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used as textbooks, and that the regulations of the Committee are faithfully observed. 


SECTION 2. Teachers Meetings. He shall advise the teachers as to the best methods 
of instruction and management, and for this purpose he shall hold meetings of 
teachers at least once in each term. No sessions of school shall be suspended for 
these purposes. 


SECTION 3. Attendance of Meetings. He shall attend all meetings of the Committee 
except when his election is in order or under discussion; shall report to the Committee 
any official action outside the ordinary routine of his duties and may express his 
opinion on any topic under discussion. He shall furnish the members of the Committee 
with a written agenda at least forty-eight hours prior to each regular meeting, 
including therein copies or summaries of communications to be presented at the 
meeting. 


SECTION 4. Assistants. He shall have direct charge of all his assistants, directors 
and supervisors in the performance of their duties as hereinafter fixed and shall 
provide for the performance of such duties in case of vacancy in the respective office. 
In the absence of the Superintendent from the School Department business offices, 

for the purpose of establishing authority, the following shall be designated as in 

charge in the following sequence, except as otherwise directed by the School Committee: 
Assistant Superintendents, Secretary of the School Committee. 


SECTION 5. Use of School Buildings. He shall, with the approval of the Committee 
determine the use to be made of the school buildings and quarters to which the 
schools and separate classes shall be assigned. 


SECTION 6. Nomination of Teachers. He shall make all nominations of teachers 
to the Committee in accordance with Section 5, 6, 7 of Chapter II, presenting in 
writing at the same time qualifications of the persons nominated. 


SECTION 7. Re-election and Tenure of Teachers. He shall prepare and submit to 
' the committee annually, not later than the second regular meeting in March, a list 
of teachers recommended by him, for re-election; and those not recommended by 
him for re-election; and of those recommended for election on tenure of office, 
during good behavior and efficiency. 


SECTION 8. Vacancies in Administrative Positions. He shall, when vacancies in 
administrative positions occur, make recommendations within a reasonable time 
for filling or abolishing the position. 


SECTION 9. Promotion of Teachers. He shall make all recommendations for 
promotion of teachers in writing to the Committee, in executive session, presenting 
at the same time the qualifications and recommendations of the person recommended. 


SECTION 10. Transfer of Teachers. He shall have authority to transfer teachers 
temporarily and shall report such transfers to the committee at the next meeting 


following such transfer for its approval. Recommendations for permanent transfers 
shall be made to the Committee. 


SECTION ll. Substitute Teachers. He shall have authority to employ as many 
substitute and temporary teachers as may be necessary to take the place of temporarily 
absent teachers. He shall, at the first meeting in January, submit to the Committee 
the names and positions held by all non-permanent teachers. 


SECTION 12. Evening School Teachers. At least two weeks prior to the opening of 
evening schools annually, he shall nominate to the committee principals, assistants, 
clerks and teachers of evening schools, and shall dispense with any teacher when the 
average attendance of the two preceding meetings of a class is less than eight (8) 
enrolled pupils, reporting such action at the next meeting of the committee. 


SECTION 13. Absence of Teachers for Educational Purposes. He may give permission 
to teachers to visit other schools or attend educational conferences, but not more than 
three days' leave shall be granted to any teacher during any one year for this 


purpose. 


SECTION 14. Courses of Study and Textbooks. He shall make all recommendations 
for changes in courses of study and textbooks to the Committee. 


SECTION 15. Appeals. On appeal from Headmaster or Master of a school, he shall 
hear all complaints against teachers, or other complaints arising out of the work of 
the schools. An appeal by an employee from the decision or orders of his immediate 
superior may be taken to the Superintendent and from the Superintendent to the 
Committee. The person so appealing shall state in writing his grievance and the 
relief desired. 


SECTION 16. School Census. He shall annually direct the taking of the school census 
required by the public statutes and shall obtain the statistics of all other elementary 
and high schools or their equivalent in the city. The school census shall be incorporated 
as part of the annual report of the Superintendent. 


SECTION 17. Contagious Diseases. In all cases of contagious diseases affecting 
persons in the public schools, the rules of the Board of Health of the City of Cambridge, 
so far as they apply, shall be strictly observed. 


SECTION 18. Periodic Examination of Employees. All members of the teaching 
staff and all persons employed in administrative, clerical or custodial and mechanic, 
or other employees of the School Department who come in contact with the children, 
shall, at least once every three years, submit to an x-ray examination by the City of 
Cambridge Department of Health, Hospital and Welfare, or by such other hospital 

as shall meet the approval of the Superintendent, for the purpose of deter mining 
whether or not any such teacher or employee is suffering active tuberculosis in- 
fection; thef'inding based on such examination shall be transmitted to and received by 


the Superintendent, who shall with all reasonable promptness thereafter transmit 

the same to the Committee in executive session; such finding shall remain confidential 
to the Superintendent and the Committee and shall not be open to public inspection. 

The expense of such examinations, if any, shall be paid by the School Department. 


SECTION 19. The Superintendent shall make an annual report to the School Committee 
of all staff committees, their membership and their purpose. He shall inform the 
committee of the appointment of any staff committees and boards as they are 

created. 


SECTION 20. The Superintendent shall file with the Secretary of the School Committee 
copies of all written directives and regulations to all personnel. 


SECTION 21. Information relating to School Department. No school department 
information, financial or otherwise, shall be given to any individual or group except 


through the office of the Superintendent of Schools, or by permission of the 
Committee. 


SECTION 22. Assistant Superintendent - Secondary Schools. An Assistant 
Superintendent for the secondary schools shall assist the Superintendent in the 
following areas and shall report directly to the Superintendent of Schools: 


Personnel. 


To assist in recruitment, to interview and to evaluate with the Board of 
Examiners, candidates for teaching positions. 


To recommend to the Superintendent of Schools the assignment of teachers 
in cooperation with . Headmasters. 


To recommend to the Superintendent of Schools the re-election and dismissal 
of teachers. 


To supervise all teachers with particular emphasis on those not on tenure. 

To keep the Superintendent informed of regular and special personnel needs. 

To plan with the headmasters an in-service training program in each 
department, to develop and to initiate new programs, and to explore the opportunities 
of new methods of presentation. 


To organize and coordinate an orientation program for new teachers. 


To assign and supervise student teachers. 


To work closely with the Staff Council on Personnel Development. 
To make recommendations concerning attendance at professional conferences. 


To advance programs which make maximum utilization of the skills or talents 
of the professional! staff that students in all secondary schools may profit. 


Organization of Secondary Schools Including Achievement. 


To evaluate and approve each Headmaster's organization of his school in 
keeping with the policies of the School Committee. 


To coordinate the programs of all secondary schools with the assistance of 
Headmasters, Department Heads and Directors so that there will be balanced programs 
of supervision and activities. 


To survey population trends for information and guidance of the Superintendent 
of Schools. 


To study and recommend to the Superintendent of Schools any change necessary 
to improve secondary school procedures in order to meet changes in: 


a. college entrance requirements 

b. scholarship, grant or loan possibilities for individual students 
c. local and metropolitan vocational opportunities. 

To serve as liaison with civic organizations. 


INSTRUCTION 


To maintain and improve the quality of instruction in each area of this 
curriculum. 


To plan and direct inter-departmental workshops where necessary. 


To coordinate all areas of instruction, particularly concentrating on close 
liaison between grades eight and nine. 


To organize committees for the evaluation of textbooks and the efficiency of 
teaching. 


To initiate special programs or courses for after school education with the 
assistance of Headmasters and Department Heads for special student programs. 


CURRICULUM 


To organize with Headmasters, Department Heads and the Curriculum 
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Committee a continuous program of curriculum development to meet current trends 
in college require ments and in vocational opportunities. 


To be aware of new approaches and methods in each area of the curriculum and 
to inform the Superintendent of current educational trends. 


BUDGET 
To study needs for secondary school expenditures. 


To prepare a preliminary secondary school budget for the approval of the 
Superintendent of Schools. 


To conduct meetings of Headmasters, Directors, Supervisors and Department 
Heads to discuss their budget needs so that each department may see its program and 


its needs in relation to other departments and in relation to the total budget. 


To approve within budgetary allotments all furniture, instructional equipment, 
supplies and book requisitions for the secondary schools. 


To investigate available state and federal grants for financial assistance. 
MISCELLANEOUS 


To inform the Superintendent of Schools of conditions in various areas, such 
as buildings, laboratories, shops, libraries, etc. 


To recommend additions to the approved list of books. 
To review, for possible curriculum implications, the reports of the Headmasters, 
and the Director of Pupil Services with reference to job placement, drop-outs, 


vocational-technical trends and opportunities in the metropolitan area. 


To serve on the Curriculum Committee and any other committee assigned by 
the Superintendent of Schools. 


To represent the Superintendent of Schools at various civic meetings, P. T.A.'s 
ele. 


EMPLOYMENT: 11 month contract. 
SECTION 23. Assistant Superintendent - Elementary Schools. 
An Assistant Superintendent of Schools for eleméntary schools shall assist the 


Superintendent in the following areas and shall report directly to the Superintendent of 
Schools. 


HE, 


PERSONNEL 


To assist in recruitment , to interview and to evaluate with the Board of 
Examiners, candidates for teaching positions. 


To recommend to the Superintendent of Schools the assignment of teachers 
in cooperation with Masters. 


To recommend to the Superintendent of Schools the re-election and dismissal 
of teachers. 


To supervise all teachers with particular emphasis on those not on tenure. 
To keep the Superintendent informed of regular and special personnel needs. 


To coordinate in-service training programs with the assistance of Masters, 
Directors, etc. 4 


To organize and coordinate an orientation program for new teachers. 

To assign and supervise student teachers. 

To work closely with the Staff Council on Personnel Development. 

To make recommendations concerning attendance at professional conferences. 
ORGANIZATION OF ELEMENTARY SCHOOLS 


To evaluate and approve each Master's organization of his school in keeping 
with the policies of the School Committee. 


To coordinate schedules of Directors, Supervisors and the areas of Special 
Instruction so that there will be balanced programs of supervision and activities. 


To survey population trends for information and guidance of the Superintendent 
of Schools. 


To study and recommend to the Superintendent of Schools any change necessary 
to improve elementary school procedures. 


To serve as liaison with civic organizations. 

INSTRUC TION 

To maintain and improve the quality of instruction in each area of the curriculum. 
To plan and direct workshops ae conferences where necessary. 

To coordinate all areas of instruction, particularly concentrating on close 


liaison between grades eight and nine. 


R: 


To organize committees for the evaluation of textbooks and the efficiency of 
teaching. 


CURRICULUM 


To organize a continuous program of curriculum development on a city-wide 
basis which would include Masters, Directors, Supervisors and Teachers. 


To be aware of new approaches and methods in each area of the curriculum 
and to inform the Superintendent of current educational trends. 


BUDGET 
To study needs for elementary school expenditures. 


To prepare a preliminary elementary school budget for the approval of the 
Superintendent of Schools. 


To conduct meetings of Masters, Directors and Supervisors to discuss 
their budget needs so that each department may see its program and its needs in 


relation to other departments and in relation to the total budget. 


To approve within budgetary allotments all furniture, instructional equipment, 
supplies and book requisitions for the elementary schools. 


To investigate available state and federal grants for financial assistance. 
MISCELLANEOUS 


To inform the Superintendent of Schools of conditions in various areas, such as 
buildings, laboratories, shops, libraries, etc. 


To recommend additions to the approved list of books. 


To serve on the Curriculum Committee and any other committee assigned by 
the Superintendent of Schools. 


To represent the Superintendent of Schools at various civic meetings, P.T.A.'s 
etc. 


Employment: 1] month year. 
SECTION 25. Assistant Superintendent - Business 


Research into all sources of funding from outside sources both private and 
non-private. 


Preparation of applications, submission thereof and budgetary supervision 
of those funded under the foregoing paragraph. 


Coordination with all community groups in the planning and the implementation 
of projects for which sources outside the School Department will provide funding. 
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Provide coordination by all:administrative personnel in the preparation of the 
annual budget. 


Prepare plans and specifications for all authorized purchases, structural 
improvement and preventive maintenance. 


Establish and maintain an efficient inventory control and supply system. 


Establish and maintain an efficient system for the processing of requisitions 
and purchase orders, and for the prompt payment of bills. 


Sign all approved requisitions and purchase orders. 

Establish and supervise the proper preparations of all payrolls. 
Properly prepare and finalize all contracts. 

Supervise the proper maintenance of all financial records. 


Establish procedures for safeguarding all checks or cash which are the 
responsibility of the department. 


Coordinate with the other Assistant Superintendents in all matters of mutual 
concern, 


To supervise the Supervisor of Custodians and the Supervisors of Cafeterias 
in the performance of their duties. 


To perform other related duties as required by the Superintendent. 
Employment: 11 month year. 
SECTION 26. Administrative Assistants. Three for Board of Examiners. 
Duties: The Administrative Assistants shall be directly responsible to the Superin- 
tendent. Recruiting, Screening and Evaluation of all applicants for teaching positions , 
both regular and substitute, shall be their primary responsibility. They will have 
additional duties of Administrative Assistants to the Superintendent. 


One for Data Processing. Primary responsibility will be to handle schedulémg, grade 
reporting, attendance, census, etc., for Cambridge School Department. 


Work year will be eleven months. 


Administrative Assistants will be recommended by the Superintendent for the 
consideration of the School Committee. 
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CHAPTER VI- DEPARTMENTAL DIRECTORS 


SECTION 1. Organization and Purpose. There shall be departments of Mathematics, 
Social Studies, Science, Language Arts, Modern Language, Art, Music, Physical 
Education, Health and Safety, Audio Visual Education, Bureau of Pupil Services, 
Primary Education, Libraries and Public Relations. 


SECTION 2. Duties of Directors. 


As an administrator concerned with organization and management, the Director 
schedules the classroom visits of the members of his department; makes recommendations 
to the Superintendent, the Headmaster and the Masters relative to the kind, the quality 
and the quantity of instructional materials and supplies required in the educational 
program in his special field. 


As an administrator concerned with human relations problems, the director 
takes positive steps to establish and maintain within his own department that 
atmosphere and spirit of mutual helpfulness and support which promotes quality 
in teaching and learning; takes positive steps to facilitate good relationships between 
his department and the various schools. 


As a supervisor concerned with the improvement of instruction, the director 
works on curriculum development committees; observes and critizes positively the 
classroom demonstrations of the teachers of his department; observes the work of 
classroom teachers, offers, in a positive manner suggestions for improvement; 
suggests to the headmasters and masters strengths and weaknesses of classroom teachers 
and ways of alleviating the latter; conducts workshops in his special field for department 
personnel; makes himself available for conferences with individual teachers, conducts 
staff meetings with members of his own department; and makes himself available for 
Staff and PTA meetings in the various schools. 


They shall recommend plans of study in their respective departments in the 
elementary and secondary grades and shall execute such plans and activities within 
their departments as shall be deemed necessary and desirable by the Superintendent 
and ordered by the Committee. 


Directors shall, in addition to the office hours hereinafter mentioned, have a 
regular schedule for school visits and shall report to the Superintendent. Said reports shall 
set forth the name of the schools visited and the day of visits and length of time spent in 
each school. 


In the event that a Director is required through illness or otherwise to absent 
himself during school hours he shall report to the Superintendent. 


Directors shall be responsible for all activities and equipment,pertaining to their 
departments within the confine of the schools and shall be responsible for the quality, 
conduct and performance of all activities pertaining to their department given under the 
auspices of, or within the jurisdiction, of the School Department. 
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Directors shall act as advisers to the Superintendent in the nomination of 
tea chers in their department and with regard to all matters relating to the proper con- 
duct of activities pertaining to their departments in the schools, or within their 
jurisdiction. 


Directors shall examine the work in their depart ments, report to the Super - 
intendent on the same and instruct teachers in their departments in the teaching of 
their subjects. The Directors shall report as to the proficiency of each Assistant and 
teacher in their respective departments at least once a month on a form provided by 
the Superintendent. 


There shall be such assistants and teachers in the several department as the 
School Committee shall determine. The duties of such assistants and teachers shall be 
to assist the directors of their respective departments in carrying out their programs. 
The directors shall have immediate and direct control over their assistants. The 
assistants shall report, or cause to be reported, to their directors at once illness 
or other cause which prevents their attendance or make it necessary to leave their 
school work before the expiration of the regular school hours. A schedule showing the 
time and places of their intended visits for each month of the school year shall be 
compiled by each assistant and approved by the Director of the department. Subject to 
the general supervision of the Superintendent the Directors, assistants and teachers 
in these several departments shall visit classes in schools to which they are assigned 
by ‘their respective directors and shall inspect the work therein, give model lessons when 
necessary, and in cooperation with the masters, direct the methods of instruction employed 
therein. 


Office Hours. Directors shall have regular office hours at such times and places 
as may be fixed by the Superintendent. They, in turn, may require similar office 
hours by their assistants. The Superintendent shall cuase to be posted in all schools and 
in the ‘office of the committee the times and places where the directors hold their 
regular office hours. 


The positions of Director of Mathematics, Social Studies, Science, Language 
Arts, Modern Language, Libraries and Public Relations shall be an eleven month year 
and an eight hour day. 


DIRECTOR OF LIBRARIES: Duties. Recruitment of qualified personnel to staff our 
school libraries: supervision of all school library personnel; organization and 
scheduling of library classes, selection of books for each library; participation on 
curriculum committee. 


DIRECTOR OF PUBLIC RELATIONS. Duties. To provide copies of the Agenda of the 
School Committee for all members of the press who have indicated an interest in 
covering the meetings; to maintain close liaison with the editors, editorial writers and 
reporters of the local and area press; to be familiar with the problems as well as the 
operation of all news media; to cooperate with and help channel to the press pertinent 
news from designated members of the personnel who serve as press representatives 

for the schools; to make available both professional and student talent for a Speaker's 
Bureau as required by community groups and organizations; to interpret the accomplish- 
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ments and the needs of the schools at the request of the Superintendent; to foster 
cooperative endeavors between the schools and the community; to maintain complete 
files relating to public school information; to provide photographic services as 
required for school news media; to publicize all special events of educational value in 
which the public is involved, e.g. Open House Ceremonies, National Education Week, 
etc., to assist the staff in preparing professional writing for State and National 
Publications; to provide assistance in the preparation of School Department publications 
not of a general public nature, e.g. teacher recruitment and kindergarten brochures, 
etc.; to provide editorial assistance in the preparation of formal reports requested of 
schools; to be responsible for the publication of accurate, timely topics about the 
schools at appropriate times during the year; to perform any other duties assigned by 
the Superintendent of Schools. 


ASSISTANT DIRECTOR OF PUPIL SERVICES - GUIDANCE. Duties. To coordinate 
and supervise the total counseling program in the high schools, elementary schools and 
- achievement schools. 


_ ASSISTANT DIRECTOR OF PUPIL SERVICES - SPECIAL EDUCATION. Duties. To 

- organize and supervise instruction for the mentally retarded, the emotionally dis- 

turbed, those with speech, hearing, vision and health handicaps, and multiply handicapped, 
the academically talented, the perceptually handicapped, and for those with English as 

a second language; to plan in-service training of teachers; to develop courses of study ; 

to prepare annual state and federal statistical reports pertaining to special education; 

to plan and implement the annual testing program required by the State Department of 
Education for these groups; to cooperate with public and private agencies and community 
groups, to work with parents of children who need special education; other duties 
pertaining to special education as the need arises. 


CHAPTER VII. HIGH SCHOOL HEADMASTER ELEMENTARY MASTER 
HIGH SCHOOL ASSISTANT HEADMASTER 
ELEMENTARY PRINCIPAL 
ELEMENTARY SCHOOL SUB-MASTER 
HIGH SCHOOL CO-ORDINA TOR 4 
CO*CCRDINATOR OF CULTURAL RESOURCES 
CO-ORDINATOR OF DRAMATIC ARTS 


SECTION 1. Supervisory Duties. 


The headmasters of the high schools and the masters and principals of the 
elementary schools shall supervise the total learning program involving teachers of all 
subject matter areas, aesthetic arts, manual arts, special classes, classes for the 
foreign born, physical education, etc. 


They shall require the completion and use of lesson plans as the basis for 
intelligent curriculum usage; visit classrooms for the purpose of observation of lesson 
preparation; provide time for objective ''critique" of the lessons and to explore in a 
mutually agreeable manner ways that lesson presentation might be improved; urge 
teachers to seek out new and hopefully, better ways of teaching, either through better 
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organization of subject matter or by challenging new techniques of presentation; 

assist teachers in planning for their educational growth by recommending course areas 
that might be helpful, and by discussing with the teacher, before approval, his 

sequence of course study; locate research material for teacher perusal, utilize resource 
people for the community; evaluate teacher performance with particular attention to 
teachers on tenure; supervise student teachers; supervise substitute teachers; keep 
abreast of current educational trends; develop rapport with staff, peers, parents and 
stude nts; acquire a knowledge of and become a participant in those community activities 
which will help to establish him as a resource person in the solution of problems per- 
taining to this district. 


SECTION 2. Organizational Duties. 


They shall organize all areas of instruction in the school in order to insure 
efficient, consistent and daily learning on the part of the pupil personnel; carry out 
requests from the staff for enrichment features for the classes and organize the most 
efficient use of such enrichment sources; organize appropriate holiday celebrations 
using the school orchestra; realign class sizes and locations as the need becomes 
evident to promote more efficient learning; organize appropriate departmentalized 
instruction which maximizes the use of teacher strengths in subject matter areas; 
organize all resources for the maintenance of fundamental health and safety of the 
school children while they are in the care of the school; organize components of free 
time for teachers to instruct them in the use of audio-visual materials, appropriate 
utilization of library sources, health resources and all aspects of both educational 
and emotional guidance service offered by the Bureau of Pupil Services and other 
school related agencies; to conduct regular staff meetings on professional educational 

opr oblems. 


SECTION 3. Administrative Duties. 


Implement all directives from the school committee and the superintendent; 
be responsible for all records-both in school and those to be forwarded to the 
administrative and business offices as required from time to time by those offices; 
conduct frequent staff meetings on matters relating to educational policy so that all 
teachers in all departments will be working toward a smooth and efficient operation of 
the school; delegate appropriate responsibilities to his assistants; organize and 
supervise the daily assignments of the custodial and matron staff and to report any 
deficiency to the Superintendent and the Supervisor of Custodians; execute all directives 
from the Directors' offices as approved by the chief administrative offices of the 
Cambridge School Department; prepare an appropriate weekly school calendar designed 
to keep entire staff current on matters of an educational nature; be available - when 
possible - to assist all governmental agencies, both official and quasi-official, civic 
and community organizations, parent-teachers associations; provide for supervision of 
the cafeteria; provide for the ordering , controlling and disposition of all necessary | 
educational supplies; conduct fire drills, establish and provide for the entorcement of regula 
tions for the safety of pupils and staff, and conduct required drills at regular intervals; 
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présent to the Secretary of the School Committee an itemized account of all funds 
received from any source within a week of receipt of such funds; prepare an annual 
budget which includes requests for personnel, equipment, supplies and repairs; 
maintain a current inventory of all equipment and supplies and to report said inventory 
to Assistant Superintendent for Business on June 30th iof each year; supervise proper 
use of all equipment and materials. 


SECTION 4. Assistant Headmaster, high schools. They shall assist the headmaster 
as directed by the headmaster. 


SECTION 5. Elementary sub-master. They shall assist the master as directed 
by the master. 


SECTION 6. Elementary master's assistant. They shall keep the records of the 
school and perform such ‘other duties as the master may require. 


SECTION 7. Principals. They shall be in charge of buildings which are organized 
from Kindergarten through grade five o¥ Kindergarten through grade six. Their duties 
will be those specified for elementary master. 


SECTION 8. Co-Ordinator. Departments of English, Science, Mathematics, 

Modern Languages and Social Studies at Rindge Technical School and High and Latin 
School. Duties. Under direction of headmaster and directors of the several departments 
to co-ordinate the work of their respective departments in both secondary schools. 


SECTION 9. Co-Ordinator of Cultural Resources. Responsibilities shall be to assist 
the Headmasters, Masters, Directors, Department Heads, students and school volunteers 
in the following respects: 


Assist teachers in enhancing the curriculum for individual classroom instruction through 
utilization of cultural resources; in coordination with the art, music, audio-visual, and 
language arts departments, encourage use of artistic, musical and literary efforts in 
individual classrooms and schools; help to broaden the concept throughout the School 
Department of the range and depth of cultural resources available for use in improving 
the learning process; assist in the development of field trips to museums including 

those in the fieid of art, natural history or science; assist teachers in the aduio-visual 
department in securing artistic, archeological, and historical exhibits of both original 
works and reproductions for use in classrooms; encourage use of lecturers, performers, 
and audio visual equipment; create liaison between Cambridge Schools and the range of 
cultural resources in the Greater Boston area. 


Employment: 11 month year. 
SECTION 10. Co-Ordinator of Dramatic Arts - Responsibilities shall be to assist the 
Headmasters, Masters, Directors, Jepartment Heads, students, and school volunteers 


in the following respects: 


To promote use of dramatic arts in the teaching and learning process; to promote 
preparation by students of dramatic presentations in a manner which will supplement 
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and encourage mastery of curricula areas; to assist in production of dramatic 
presentations by students; to coordinate programs at all levels in the School Department, ~ 
in the individual schools, and between schools; to supervise and encourage development 
of dramatic clubs and assist the faculty advisors of these clubs; to enhance language 
arts curriculum at all levels through the use and study of the Dramatic Arts; to assist 
in utilization of School Department equipment relating to theatrical productions. 


Employment: 11 month position,. 
CHAPTER VIII. TEACHERS. 


SECTION 1. Duties: All teachers shall observe faithfully the following statute of the 
Commonwealth: "All instructors of youth shali exert their best endeavors to impress 
the minds of children and youth committed to their care and instruction, the principles 
of piety and justice, and a sacred regard for truth, love of their country, humanity 

and universal benevolence, sobriety, industry and frugality, chastity, moderation and 
temperance, and those other virtues which are the ornaments of human society, and 
the basis upon which a republican constitution is founded; and they shall endeavor to 
lead their pupils, as their ages and capabilities will admit, into a clear understanding 
of the tendency of the above mentioned virtues to preserve and perfect a republican 
constitution and secure the blessings of liberty as well as to promote their future 
happiness, and also to point out to them the evil tendency of the opposite vices."' Teache 
shall conduct themselves in accordance with the above precepts. Violation of the above 
rule shall be cause for dismissal. 


All teachers upon appointment, shall be required to take the following oath of allegiance: 
"I do solemnly swear or affirm that I will support the Constitution of the United States 
and the Constitution of the Commonwealth of Massachusetts and that I will faithfully 
discharge the duties of my position according to the best of my ability." 


SECTION 2. Tenure. Any teacher entering the school service of the City of Cambridge 
shall be passed upon by the Suprintendent's staff, i.e. Superintendent of Schools, 
Assistant Superintendent and the administrator of the department or of the school under 
whom he has served, as to efficiency and success at the completion of one year's work, 
and if found satisfactory he or she shall be recommended to the School Committee by 

the Superintendent for annual re-election until the completion of the third year, when he — 
shall be again passed upon by the Superintendent, and if found efficient and his work so 
warrants he shall be recommended to the Committee for tenure. If said teacher fails to 
receive completion of the first year's work, or on the completion of the third year's wor 
the approval of the aforementioned staff, such teacher's services shall be terminated 
with the advice and consent of the Committee. 


SECTION 3. Teachers Meetings. As stipulated in the contract with the Cambridge 
Teachers Association in force from time to time. 
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présent to the Secretary of the School Committee an itemized account of all funds 
received from any source within a week of receipt of such funds; prepare an annual 
budget which includes requests for personnel, equipment, supplies and repairs; 
maintain a current inventory of all equipment and supplies and to report said inventory 
to Assistant Superintendent for Business on June 30th 1of each year; supervise proper 
use of all equipment and materials. 


SECTION 4. Assistant Headmaster, high schools. They shall assist the headmaster 
as directed by the headmaster. 


SECTION 5. Elementary sub-master. They shall assist the master as directed 
by the master. 


SECTION 6. Elementary master's assistant. They shall keep the records of the 
school and perform such ‘other duties as the master may require. 


SECTION 7. Principals. They shall be in charge of buildings which are organized 
from Kindergarten through grade five o¥ Kindergarten through grade six. Their duties 
will be those specified for elementary master. 


SECTION 8. Co-Ordinator. Departments of English, Science, Mathematics, 

Modern Languages and Social Studies at Rindge Technical School and High and Latin 
School. Duties. Under direction of headmaster and directors of the several departments 
to co-ordinate the work of their respective departments in both secondary schools. 


SECTION 9. Co-Ordinator of Cultural Resources. Responsibilities shall be to assist 
the Headmasters, Masters, Directors, Department Heads, students and school volunteers 
in the following respects: 


Assist teachers in enhancing the curriculum for individual classroom instruction through 
utilization of cultural resources; in coordination with the art, music, audio-visual, and 
language arts departments, encourage use of artistic, musical and literary efforts in 
individual classrooms and schools; help to broaden the concept throughout the School 
Department of the range and depth of cultural resources available for use in improving 
the learning process; assist in the development of field trips to museums including 

those in the field of art, naturai history or science; assist teachers in the aduio-visual 
department in securing artistic, archeological, and historical exhibits of both original 
works and reproductions for use in classrooms; encourage use of lecturers, performers, 
and audio visual equipment; create liaison between Cambridge Schools and the range of 
cultural resources in the Greater Bosion area. 


Employment: ll month year. 
SECTION 10. Co-Ordinator of Dramatic Arts - Responsibilities shall be to assist the 
Headmasters, Masters, Directors, Jepartment Heads, students, and school volunteers 


in the following respects: 


To promote use of dramatic arts in the teaching and learning process; to promote 
preparation by students of dramatic presentations in a manner which will supplement 
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and encourage mastery of curricula areas; to assist in production of dramatic 
presentations by students; to coordinate programs at all levels in the School Department, 
in the individual schools, and between schools; to supervise and encourage development 
of dramatic clubs and assist the faculty advisors of these clubs; to enhance language 

arts curriculum at all levels through the use and study of the Dramatic Arts; to assist 

in utilization of School Department equipment relating to theatrical productions. 


Employment: 11 month position,. 


CHAPTER VIII. TEACHERS. 


SECTION |. Duties: All teachers shall observe faithfully the following statute of the 
Commonwealth: "All instructors of youth shall exert their best endeavors to impress 
the minds of children and youth committed to their care and instruction, the principles 
of piety and justice, and a sacred regard for truth, love of their country, humanity 
and universal benevolence, sobriety, industry and frugality, chastity, moderation and 
temperance, and those other virtues which are the ornaments of human society, and 
the basis upon which a republican constitution is founded; and they shall endeavor to 
lead their pupils, as their ages and capabilities will admit, into a clear understanding 
of the tendency of the above mentioned virtues to preserve and perfect a republican 
constitution and secure the blessings of liberty as well as to promote their future 
happiness, and also to point out to them the evil tendency of the opposite vices." Teachers 
shall conduct themselves in accordance with the above precepts. Violation of the above 
rule shall be cause for dismissal. 


All teachers upon appointment, shall be required to take the following oath of allegiance: _ 
"I do solemnly swear or affirm that I will support the Constitution of the United States | 
and the Constitution of the Commonwealth of Massachusetts and that I will faithfully 
discharge the duties of my position according to the best of my ability." 


SECTION 2. Tenure. Any teacher entering the school service of the City of Cambridge 
shall be passed upon by the Suprintendent's staff, i.e. Superintendent of Schools, 
Assistant Superintendent and the administrator of the department or of the school under 
whom he has served, as to efficiency and success at the completion of one year's work, 
and if found satisfactory he or she shall be recommended to the School Committee by 
the Superintendent for annual re-election until the completion of the third year, when he 
shall be again passed upon by the Superintendent, and if found efficient and his work so 
warrants he shall be recommended to the Committee for tenure. If said teacher fails to 
receive completion of the first year's work, or on the completion of the third year's work 
the approval of the aforementioned staff, such teacher's services shall be terminated 
with the advice and consent of the Committee. 


SECTION 3. Teachers Meetings. As stipulated in the contract with the Cambridge 
Teachers Association in force from time to time. 
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présent to the Secretary of the School Committee an itemized account of all funds 
received from any source within a week of receipt of such funds; prepare an annual 
budget which includes requests for personnel, equipment, supplies and repairs; 
maintain a current inventory of all equipment and supplies and to report said inventory 
to Assistant Superintendent for Business on June 30th 1of each year; supervise proper 
use of all equipment and materials. 


SECTION 4. Assistant Headmaster, high schools. They shall assist the headmaster 
as directed by the headmaster. 


SECTION 5. Elementary sub-master. They shall assist the master as directed 
by the master. 


SECTION 6. Elementary master's assistant. They shall keep the records of the 
school and perform such ‘other duties as the master may require. 


SECTION 7. Principals. They shall be in charge of buildings which are organized 
from Kindergarten through grade five o¥ Kindergarten through grade six. Their duties 
will be those specified for elementary master. 


SECTION 8. Co-Ordinator. Departments of English, Science, Mathematics, 

Modern Languages and Social Studies at Rindge Technical School and High and Latin 
School. Duties. Under direction of headmaster and directors of the several departments 
to co-ordinate the work of their respective departments in both secondary schools. 


SECTION 9. Co-Ordinator of Cultural Resources. Responsibilities shall be to assist 
the Headmasters, Masters, Directors, Department Heads, students and school volunteers 
in the following respects: 


Assist teachers in enhancing the curriculum for individual classroom instruction through 
utilization of cultural resources; in coordination with the art, music, audio-visual, and 
language arts departments, encourage use of artistic, musical and literary efforts in 
individual classrooms and schools; help to broaden the concept throughout the School 
Department of the range and depth of cultural resources available for use in improving 
the learning process; assist in the development of field trips to museums including 

those in the field of art, natural history or science; assist teachers in the aduio-visual 
department in securing artistic, archeological, and historical exhibits of both original 
works and reproductions for use in classrooms; encourage use of lecturers, performers, 
and audio visual equipment; create liaison between Cambridge Schools and the range of 
cultural resources in the Greater Boston area. 


Employment: 1] month year. 


SECTION 10. Co-Ordinator of Dramatic Arts - Responsibilities shall be to assist the 
Headmasters, Masters, Directors, Jepartment Heads, students, and school volunteers 
in the following respects: 


To promote use of dramatic arts in the teaching and learning process; to promote 
preparation by students of dramatic presentations in a manner which will supplement 


and encourage mastery of curricula areas; to assist in production of dramatic 
presentations by students; to coordinate programs at all levels in the School Department 
in the individual schools, and between schools; to supervise and encourage development 
of dramatic clubs and assist the faculty advisors of these clubs; to enhance language 
arts curriculum at all levels through the use and study of the Dramatic Arts; to assist 
in utilization of School Department equipment relating to theatrical productions. 
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Employment: 11 month position,. 
CHAPTER VIII. TEACHERS. 


SECTION 1. Duties: All teachers shall observe faithfully the following statute of the 
Commonwealth: "All instructors of youth shall exert their best endeavors to impress 
the minds of children and youth committed to their care and instruction, the principles 
of piety and justice, and a sacred regard for truth, love of their country, humanity 

and universal benevolence, sobriety, industry and frugality, chastity, moderation and 
temperance, and those other virtues which are the ornaments of human society, and 
the basis upon which a republican constitution is founded; and they shall endeavor to 
lead their pupils, as their ages and capabilities will admit, into a clear understanding 
of the tendency of the above mentioned virtues to preserve and perfect a republican 
constitution and secure the blessings of liberty as well as to promote their future 
happiness, and also to point out to them the evil tendency of the opposite vices.'' Teache 
shall conduct themselves in accordance with the above precepts. Violation of the above 
rule shall be cause for dismissal. 
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All teachers upon appointment, shall be required to take the following oath of allegiance: 
"I do solemnly swear or affirm that I will support the Constitution of the United States 
and the Constitution of the Commonwealth of Massachusetts and that I will! faithfully 
discharge the duties of my position according to the best of my ability."' 


SECTION 2. Tenure. Any teacher entering the school service of the City of Cambridge 
shall be passed upon by the Suprintendent's staff, i.e. Superintendent of Schools, 
Assistant Superintendent and the administrator of the department or of the school under 
whom he has served, as to efficiency and success at the completion of one year's work, 
and if found satisfactory he or she shall be recommended to the School Committee by 
the Superintendent for annual re-election until the completion of the third year, when he 
shall be again passed upon by the Superintendent, and if found efficient and his work so 
warrants he shall be recommended to the Committee for tenure. If said teacher fails to 
receive completion of the first year's work, or on the completion of the third year's wor 
the approval of the aforementioned staff, such teacher's services shall be terminated i 
with the advice and consent of the Committee. 7 


SECTION 3. Teachers Meetings. As stipulated in the contract with the Cambridge 
Teachers Association in force from time to time. 
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présent to the Secretary of the School Committee an itemized account of all funds 
received from any source within a week of receipt of such funds; prepare an annual 
budget which includes requests for personnel, equipment, supplies and repairs; 
maintain a current inventory of all equipment and supplies and to report said inventory 
to Assistant Superintendent for Business on June 30th iof each year; supervise proper 
use of all equipment and materials. 


SECTION 4. Assistant Headmaster, high schools. They shall assist the headmaster 
as directed by the headmaster. 


SECTION 5. Elementary sub-master. They shall assist the master as directed 
by the master. 


SECTION 6. Elementary master's assistant. They shall keep the records of the 
school and perform such ‘other duties as the master may require. 


SECTION 7. Principals. They shall be in charge of buildings which are organized 
from Kindergarten through grade five o¥ Kindergarten through grade six. Their duties 
will be those specified for elementary master. 


SECTION 8. Co-Ordinator. Departments of English, Science, Mathematics, 

Modern Languages and Social Studies at Rindge Technical School and High and Latin 
School. Duties. Under direction of headmaster and directors of the several departments 
to co-ordinate the work of their respective departments in both secondary schools. 


SECTION 9. Co-Ordinator of Cultural Resources. Responsibilities shall be to assist 
the Headmasters, Masters, Directors, Department Heads, students and school volunteers 


in the following respects: 


Assist teachers in enhancing the curriculum for individual classroom instruction through 
utilization of cultural resources; in coordination with the art, music, audio-visual, and 
language arts departments, encourage use of artistic, musical and literary efforts in 
individual classrooms and schools; help to broaden the concept throughout the School 
Department of the range and depth of cultural resources available for use in improving 
the learning process; assist in the development of field trips to museums including 

those in the field of art, natural history or science; assist teachers in the aduio-visual 
department in securing artistic, archeological, and historical exhibits of both original 
works and reproductions for use in classrooms; encourage use of lecturers, performers, 
and audio visual equipment; create liaison between Cambridge Schools and the range of 
cultural resources in the Greater Boston area. 


Employment: 11 month year. 


SECTION 10. Co-Ordinator of Dramatic Arts - Responsibilities shall be to assist the 
Headmasters, Masters, Directors, Jepartment Heads, students, and school volunteers 
in the following respects: 


To promote use of dramatic arts in the teaching and learning process; to promote 
preparation by students of dramatic presentations in a manner which will supplement 
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and encourage mastery of curricula areas; to assist in production of dramatic t 
presentations by students; to coordinate programs at all levels in the School Department, ~ 
in the individual schools, and between schools; to supervise and encourage development — 
of dramatic clubs and assist the faculty advisors of these clubs; to enhance language . 
arts curriculum at all levels through the use and study of the Dramatic Arts; to assist 
in utilization of School Department equipment relating to theatrical productions. 


Employment: 11 month position,. 
CHAPTER VIII. TEACHERS. 


SECTION 1. Duties: All teachers shall observe faithfully the following statute of the 
Commonwealth: ''All instructors of youth shall exert their best endeavors to impress 
the minds of children and youth committed to their care and instruction, the principles 
of piety and justice, and a sacred regard for truth, love of their country, humanity 
and universal benevolence, sobriety, industry and frugality, chastity, moderation and 
temperance, and those other virtues which are the ornaments of human society, and 
the basis upon which a republican constitution is founded; and they shall endeavor to 
lead their pupils, as their ages and capabilities will admit, into a clear understanding 
of the tendency of the above mentioned virtues to preserve and perfect a republican 
constitution and secure the blessings of liberty as well as to promote their future 
happiness, and also to point out to them the evil tendency of the opposite vices.'' Teacher 
shall conduct themselves in accordance with the above precepts. Violation of the above 
rule shall be cause for dismissal. 


All teachers upon appointment, shall be required to take the following oath of allegiance: 
"I do solemnly swear or affirm that I will support the Constitution of the United States 
and the Constitution of the Commonwealth of Massachusetts and that I will faithfully 
discharge the duties of my position according to the best of my ability." 


SECTION 2. Tenure. Any teacher entering the school service of the City of Cambridge — 
shall be passed upon by the Suprintendent's staff, i.e. Superintendent of Schools, . 
Assistant Superintendent and the administrator of the department or of the school under 
whom he has served, as to efficiency and success at the completion of one year's work, 
and if found satisfactory he or she shall be recommended to the School Committee by 
the Superintendent for annual re-election until the completion of the third year, when he 
shall be again passed upon by the Superintendent, and if found efficient and his work so 
warrants he shall be recommended to the Committee for tenure. [If said teacher fails to 
receive completion of the first year's work, or on the completion of the third year's work 
the approval of the aforementioned staff, such teacher's services shall be terminated 
with the advice and consent of the Committee. 


SECTION 3. Teachers Meetings. As stipulated in the contract with the Cambridge 
Teachers Association in force from time to time. 
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SECTION 4. Visiting Schools. Any teacher, may, under the direction of the Super- 
intendent, visit other schools to observe the discipline and instruction. 


SECTION 5. Leaving the Building. Teachers shall not leave their buildings dur ing 
school hours without the consent of the Superintendent of Schools, except as otherwise 
stipulated in the contract with the Cambridge Teachers Association in force from time 
to time. 


SECTION 6. Ovefsight Outside of School. Teachers shall as far as practical exercise 
a general oversight of their pupils while going to and from school. 


SECTION 7. Reports. Teachers shall make to parents or guardians bi-monthly 
reports on scholarship and conduct of all pupils in secondary and elementary schools 
on blanks prepared by the Superintendent. 


SECTION 8. Corputation of Service for Salary Purposes. Two hundred days of 
service, as is required by the statutes far high schools, shall be considered a year's 
service; and this shall be the basis of all computation in regard to salaries. 


SECTION 9. Payment of Teachers. As stipulated in the contract with the Cambridge 
Teachers Association in force from time to time. 


SECTION 9-A. When the services of a teacher shall have commenced after the 
beginning of the school year, the salary shall be equalized on the said basis of two 
hundred days by deduction from the July payment. 


SECTION 10. Amount to be paid when Teachers Do Not Resume their Duties at the 
Re-Opening of School. All teachers who do not resume their duties on the day that 
schools re-open and who are not granted leave of absence, or who were not excused by 
the School Committee, shail be paid during the month in which they return to duty at 
the rate of one-two/hundredths of their annual salaries for each day of actual service. 


SECTION ll. Salary Increments: The date of the regular salary increment of 
permanent teachers shall be the first of September. [If a teacher fails to earn an 
increment because of insufficient increment credits, the Staff Council shall be 
authorized to recommend that an additional increment be granted upon certification 
of sufficient credits. However, no more than two (2) increments may be granted in 
any one September. 


SECTION 12. Deductions for Absences. All deductions of salaries shall be made at 
the time of absence on a basis of two hundred days. 


SECTION 13. Resignation. Any teacher may resign his office provided at least thirty 
(30) days notice of the intention be given to the Superintendent in writing. 
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SECTION 14. Re-Appointment and Reinstatement. Any person who resigns from 
service in the school system for any reason and who applies for re-appointment or 
re-instatement shall be required to fulfil the usual requirements. 


SECTION 15. Private Instruction. No teacher shall receive, without the approval of 
the Superintendent, any material compensation for giving instruction to a member of 
his or her class. 


SECTION 16. Absence. Any teacher absent, or intending to be absent from school 

for cause other than set forth herein or in the Teachers Contract shall give reasonable 
notice of such absence and the reason therefore to the Superintendent and shall also 
give notice to the Superintendent immediately upon return. At the end of each month, 
the masters of the schools shall send to the Superintendent a report of the number of 
school sessions each teacher has been absent during the month, the reasons for such 
absence, the names of substitutes, and the number of times each teacher has failed to 
be present at school fifteen (15) minutes before the opening of each session. 


SECTION 17. Absence for Personal Reasons. As Stipulated in the contract with the 
Cambridge Teachers Association in force from time to time. 


SECTION i8. Leave of Absence. 


1. Absence on account of illness. Sick leave shall be interpreted as the necessary 
absence occasioned by personal illness or injury or by quarantine ordered by action 
of the Board of Health. The Superintendent, may, at his discretion, investigate any 
habitual absence and may req ire evidence in the form of a physician's certificate as 
to the necessity of such absence; and, if in his opinion, said absence is not within the 
provision of sick leave, such absence shall result in loss of salary. The provisions 
of the contract with the Cambridge Teachers Association in force from time to time 
shall also be observed. 


2. Absence due to death in family. As stipulated in the contract with the Cambridge 
Teachers Association in force from time to time. 


3, Sabbatical Leave of Absence. As stipulated in the contract with the Cambridge 
Teachers Association in force from time to time. 


4, Maternity Leave of Absence. Eligibility. Members of the permanent professional _ 
staff may be granted maternity leave of absence by the Committee, upon recommendation 
of the Superintendent. The staff member must apply on a form furnished by the 
Superintendent and submit a proper certification of pregnancy by the employee's 
physician as soon as pregnancy has been determined stating the probable date of 
confinement. A teacher who leaves for maternity reasons may return upon presentation 
of documentary proof from her physician of her health and her ability to perform her 
duties satisfactorily. The staff member must notify the Superintendent in writing 

not less than (60) sixty days of her intention to return. 2 


SECTION 19. REQUIREMENTS FOR APPOINTMENT OF TEACHERS, 


Eligibility - by vote of the Committee all persons desirous of entering the service of 
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the public schools in Cambridge shall be examined for scholarship, experience and 
personal fitness for the work in accordance with the rules of the Committee. 


Announcement of Examination for teacher candidates. State Department of Education 
accredited colleges and universities, and the Massachusetts Division of Employ ment 
Security shall be. notified each fall of the requirements for appointment and of the 
anticipated opportunities for appointment. 


Notice of appointment requirements shall appear in Cambridge newspapers three times 
each year. 


7 
REQUIREMENTS FOR TEACHING APPOINTMENTS, 


l. State certificate in the-area for which the candidate applies. In the case of 7th through 
12th grade teachers, certification requirements for junior and senior high school teachers 
shall be acc'eptable. 


2. Bachelor's degree. Degree must be from a college or university, approved not only 
by the Division of Teacher Certification and Placement, Mass. Dept. of Education, but 
also accredited by the New England Association of Colleges and Secondary Schools, or 
one of another of the comparable regional accrediting associations and/or by the 
National Council for Accreditation of Teachers Education. Both regular classroom 
instructors and special area teachers must possess a degree appropriate to their field 


3. United States Citizenship, except as waived by statute for foreign language or other 
teachers. 


4. 9th through 12th grade teachers, 30 semester hours in the major subject or field. 


5. 4th through 8th grade teachers. 18 semester hours in one of the four major academic 
subjects; English Social Studies, Mathematics or Science. 


x 


APPOINTMENT PROCEDURES. ‘ 


1. a. Appointments will be made, in consecutive order starting from the top, from 
lists in categories which are designated from time to time, with the School Committee's 
approval, by the Superintendent, the Director of Primary Education and Kindergarten, 
a Departmental Director, or the Board of Examiners. Ranking on each list will be 
made by awarding points on the following basis: 


Academic Record and Experience 45 points 
Interview 45 points 
Additional Qualifications 10 points 


b. The points to be awarded on the basis of Academic Record and Experience 
shall be awarded by the Board of Examiners following careful consideration of all 
the following factors: (1) academic achievements, as measured by grades which in 
each case shall be considered in reference to the quality, excellence, and academic 
standards of the colleges and universities attended, (2) experience in classroom 
teaching, limited to 2 points for each succesful teaching year up to 3 years and | point for 
each additional succesful year up to 3 years, (3) amount of graduate work completed 
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with due regard for the quality of the university attended, (4) student teaching | 
experience. When practicable, in terms of time and distance, evaluation of experience _ 
shall be made following personal observation in the classroom in which the candidate 


is presently teaching. 


c. The points to be awarded on the basis of additional qualifications shall be 
awarded by the Board of Examiners following careful consideration of these factors: 
(1) scholarships and honors earned, (2)especial’need in the Cambridge school system 
for a particular kind of training experience or background, (3) unusually strong 
recommendations from qualified sources, (4) success in community involvement, | 
and (5) useful experience with professional organiz ations. 


d. The points to be awarded on the basis of interview shall be awarded by the Board 
of Examiners following careful consideration of all of the following factors: native 
intelligence shown, knowledge of subject matter in area of probable assignment, vitality, 
enthusiasm, motivation, sense of humor, imagination, probable skill to cope with 
classroom situations, and ideas for carrying out probable assignment. 


2. a. In the case of each candidate of whom at least 18 hours of training in a particular 
area is a minimum qualification for appointment under these Rules, the Departmental 
Director for the area for which the candidate is applying will collaborate in the 
awarding of points based on Academic Record and Experience, as well as in awarding 
the points based on Additional Qualifications: In each case in which such Departmental 
Director elects to conduct an interview, the Director will collaborate in the awarding 
of points based on the Interview. In the-case of each candidate for teaching in the 
Kindergartén through third grade, the Director of Primary Education and Kindergarten 
shall so collaborate. 


b. Masters and Headmasters shall at all times have access to pending applications, 
may elect to interview or participate in interviews conducted by the Board of 
Examiners, and subject to all of the provisions of these rules respecting qualifications 
and appointment may request assignment of new teachers to their respective schools. 
Such requests shall be granted only when the Superintendent believes that such action 
will be in the best interest of the entire School Department. In each case in which a 
Master or Headmaster elects to conduct a interview, he may also elect to collaborate 
in the awarding of points based on the interview. 


c. Cases in which there is significant disagreement between the Board of Examiners, 
the Director of Primary Education and Kindergarten, a Departmental Director, or a 
Master or Headmaster, shall be referred to the Superintendent for the final award of 
points. 


3. Each person rating a candidate shall fill out a standard form of rating sheet which 
covers all of the factors and qualifications considered and judged, including all of the 
factors required by the Rules to be considered in the awarding of points based on 
Record and Experience, points based on interview, and points based on Additional 
Qualifications. Every such rating shall be placed in the permanent file of each 
candidate who is employed. 
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4. Lists of qualified candidates shall be open at all times. The candidate who stands 

first on the list shall be offered the position. When a candidate refuses to accept a 
position, his name may be passed over until such time as he reaffirms his interest 

in being appointed. After a candidate has remained on a list for two years, his name 

will be deleted. All lists from which appointments are recommended by the Superintendent 
to the School Committee shall be submitted to the School Committee. 


5. While on recruiting trips outside of the Greater Boston area, members of the Board 
of Examiners, and any other persons authorized by the Superintendend or the School 
Committee, shall be authorized to make employment offers to fully qualified individuals, 
after completing an evaluation sheet and awarding points as set forth herein, without the 
necessity of consulting other School Department officials or considering position on the 
list. 


6. Teachers may be employed on either a part-time or a full-time basis. The salary 
of part-time teachers shall bear the same ratio to the first step of the salary which the 
teacher would earn if employed full-time , as the hours worked bear to the hours which 
would be worked on a full-time basis. 


7. It shall be the policy of the Cambridge Schools, in cases which it would be a great 
hardship on the schools to lose the opportunity to employ highly qualified teacher can- 
didates on account of failure to comply with formal requirements for teacher 
certifications, to seek waiver of certification requirements for the first year of 
employment, as permitted by statute. 


8. New teachers shall be required to pass a physical examination, including tuberculin 
test and chest x-ray, the physician's examination to be given by the school physician 
free of charge and the tuberculin and x-ray t ests to be given by the Board of Heaith 
free of charge. Where x-rays are taken by private physicians they shall, in al! cases, 
be read by the Board of Health Physician. 


9. The Board of Examiners shall be responsible for the success of the appointment 
procedure. The Board shall familiarize other personnel with the procedure, de vise 
forms, promote uniformity and excellence in standards, administer the procedure 
flexibly enough to ‘ensure that Cambridge does not lose the opportunity to employ 
outstanding teachers as the result of problems which are merely technical and not 
substantive, and secure the required collaboration of Directors and Masters. 


REA PPOINTMENT PROCEDURE 


Recommendations to the School Committee for the reappointments of teachers shall 
be based on the following procedures: 


1. To be minimally eligible for reappointment for a second year, a teacher must have 
passed the National Teachers Examination with a minimum score of 550 points on the 
Common Examination and 50 points on the Teaching Area Examination. In special and 
unique cases of highly valued teachers the Superintendent may recommend that the 
teacher have a second year in which to meet this requirement, or, in the case of teachers 
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of non-English speaking classes, that the examination requirement be waived. 


2. Annually, a standard form of evaluation shall be prepared, for completion by the 
following administrative personnel, for every teacher who has not achieved tenure 


under state law: 


a. Inall cases, by the teacher's Master or Headmaster, whose evaluation 
shall be based upon personal observation, and upon knowledge, which the 
Master or Headmaster shall make a point of acquiring, of parental opinion 
and ~ student reaction. 


b. Inall cases for which at least 18 hours of training in a particular 
area was a minimum qualification for the teacher's original appointment, 
also by the appropriate Departmental Director. 


c. Inall cases of Kindergarten through third grade teachers, also by 
the Director of Primary Education and Kindergarten. 


Each !such evaluation shall award points, based on a careful consideration of 
each and every one of these factors; native intelligence, detailed and up-to-date 
knowledge of subject matter, skill in improving the powers of analysis of students, 
skill in imparting knowledge, enthusiasm, vitality, motivation, liking for children 
and students, sense of humor, imagination, skill in handling a class and providing 
an effective learning atmosphere, aggresiveness in helping to maintain high academic 
standards, and ability to help children with special problems. After totaling the points 
awarded and providing a brief narrative assessment, the evaluator shall recommend 
"Reappointment recommended" or "Reappointment not recommended". In the case 
of evaluation of teachers being recommended for the appointment which will create 
tenure for the teacher under state law, the evaluation shall be made with particular 
eare, and with concern for the students who will have the teacher in the years to 
come, and the Superintendent shall add to the evaluation the words "Tenure Recommended 
or ''Tenure Not Recommended". 


3. The Board of Examiners shall be responsible for making the evaluation system set 
forth in 2 above work. The Board shall train-all personnel in its use, devise forms, 
promote uniformity of evaluation standards, regularly monitor the program, make 
recommendations for its improvement, explain it to the teachers, publish a schedule 
according to which evaluations are to be submitted, provide Directors with names 

of teachers they must evaluate, assist, wherever appropriate in the evaluat ions and 
establish a procedure for advising teachers of evaluations of their performance. All 
evaluations shall be submitted to the Board for final determination based upon the 
evaluations. The Board shall conduct personal observations in borderline cases and in 
all cases in which one evaluator has recommended reappointment and the other 
evaluator has recommended against reappointment. Appeals by an evaluator from the 
Board's determination may be taken to the Superintendent. 


ANNUAL REPORT ON APPOINTMENT AND REAPPOINTMENT PROCEDURES. 
The School Committee shall be furnished annually, copies of evaluation forms currently 


used, and a statistical summary of each kind of recommendation by each type of 
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interviewer and evaluator and by the Board, and all .such other data and information 
as may be useful in deciding whether the hiring and reappointment system is operating 
effectively to ensure that Cambridge hires and retains only the best possible teachers. 


Library Teacher: Applicants for the position of librarian must qualify, be rated and 

be recommended to the School Committee by the Board of Examiners in the same manner 
as are all other teachers and will be compensated at the same rate. In addition 
applicants must possess a Massachusetts School Librarian's Certificate or a 

Bachelor's or Master's Degree in library science from an accredited college or 
university. 


Special Teacher: Teachers of special classes shall comply with the rules governing 
examination and appointment of teachers as set forth in the rules, but shall also meet 
any further requirements specified by the Board of Examiners and approved by the 
Superintendent and the School Committee. 


Home Economics Teacher: Candidates for the position of Home Economics teacher 
must possess a Bachelor's degree from the household arts department of a four=year 
accredited college, with twelve (12) semester hours in education including Home 
Economics education and practice teaching. 


Shop Teacher: A candidate for the position of shop teacher must present a diploma or 
certificate giving evidence that he has completed successfully a course in the subject 
matter which he desires to teach in an approved technical school; or he must show 
evidence of special fitness by proof of at least seven (7) years successful experience 
in the trade of the subject matter he desires to teach and he shall be rated by the 
Board of Examiners. He shall pass such written and oral examinations as the School 
Committee shall prescribe. 


Guidance Counselor: A candidate for the position of Guidance Counselor must possess 
a Master's Degree in Guidance Counseling from an accredited institution, certification 
as a guidance counselor by the State Department of Education, a minimum of 2 
semester hours credit from an accredited institution in each of the following areas: 


Supervised Guidance Counseling Experience 
Counseling Theory and Procedure 

Tests and Measurements 

Occupational Information 

Development and Educationel Psychology 


In addition it is desirable for the candidate to have two years of successful full time 
work as a teacher or as a guidance counselor; at least two semester ‘hours credit from 
an accredited institution in these areas: 


Group theory and practices 
Legal and professional ethics 


A broad background in the natural and physical sciences, the behavorial sciences and 


the humanities; an understanding of school curriculum and the psychological and 
sociological climate of in-school learning. 
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School Adjustment Counselor: The position of School Adjustment Counselor shall 

be established in accordance with the provisions of Chapter 696 of the Acts of 1955. 

An applicant for this position must obtain the approval of his or her professional and 

personal qualifications from the Commissioner of Education and from the Division 

of Youth Services. Qualifications shall include a Master's degree in social work, 

psychology, sociology, education, guidance or juvenile adjustment from an accredited 

college or university. All candidates meeting these requirements shall be examined © 

by the Board of Examiners of the Cambridge School Department under the same 
procedure as is followed in the rating of guidance counselors. Candidates will file 

applications with the Cambridge School Department indicating either one year of 

full time paid, successful and fully attested experience or three years of successful 

classroom experience. Candidates will be interviewed and evaluated by the Board 

of Examiners of the Cambridge School Department. Candidates will be required 

to meet the same requirements for United States Citizenship and for physical 

qualifications as those adopted for teachers, School adjustment counselors will be 

subject to the same hours and receive the same compensation as the guidance 

counselors. 
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REQUIREMENTS FOR MAJOR POSITIONS; 


Promotions and appointments to major positions shall be made only in the manner 
hereinafter provided. 


The Superintendent shall anticipate insofar as possible all vacancies in professional 
positions above the rank of teacher and shall recommend suitable candidates to fill 
expected or actual vacancies as designated below, or he shall recommend that such 
positions be consolidated, reconstructed or abolished. 


Major positions shall be all professional staff position above the rank of teacher 
except the position of Superintendent of Schools. 


The Superintendent of Schools shall recommend to the School Committee candidates 
for all professional staff positions above the rank of teacher in the order of his 
considered judgement with regard to their professional qualifications to serve. 

The Superintendent in his final rating of candidates shall consider such factors as 
personal interviews; observation of the candidate at work; intellectual acumen; 
demonstration of the candidate's leadership qualities; organizational ability; 
supervisory capacity; and his capacity to meet community needs. 


Before submitting his recommendation to the School Committee, the Superintendent 
shall advertise the position widely and shall recruit applicants widely from both 
within and outside the school system by causing notices to be inserted in appropriate 
professional journals and in Cambridge newspapers and by asking successful 
practicioners and university placement officials for their suggestions and 
nominations. 


In recruiting and in arriving at his professional opinion concerning the qualifications 


of candidates the Superintendent is authorized and encouraged to use where appropriate 
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salaried professional consultants from outside the school system and /or lay, 
student, and faculty advisory committees from the Cambridge school system and 
community. The School Committee must approve IN ADVANCE stipends for 
consultants. 


Ordinarily all candidates for all administrative positions must possess a master's 
degree from an accredited college or university and at least 5 years experience in 
education or a related field, and state accreditation for the position for which they 
are applying. Candidates for promotion to administrative positions, i.e. headmaster, 
assistant headmaster, elementary master, elementary sub-master, elementary 
principal, and administrative assistants ordinarily shall possess graduate training 
in educational administration and related fields. Candidates for promotion to 
positions of academic and supervisory responsibility: i.e. secondary school 
co-ordinator, department head, director of primary education and kindergarten, 
departmental directors of art, music, physical education, health and safety, 
audio-visual education, pupil services, mathematics, social studies, languages, 
language arts, science and assistant departmental directors, shall ordinarily 
possess graduate training in their special field as well as training in administration 
and supervision. 


To be eligible for promotion the candidate must pass a physical examination. 


No list for any position shall be maintained after the position for which the 
Superintendent has made his recommendation has been filled, except that all lists 
presently in existence shall remain active until they expire on their own limitations. 


CHAPTER IX. The Schools and their Organization. 


SECTION 1. Classification. The public schools of Cambridge shall be classified 
as kindergarten, elementary schools, high schools, evening schools and 
achievement classes. 


SECTION 2. School Term. The school year shal! be divided into four terms. The 
time for closing the schools in June and for opening them in September shall be fixed 
annually by the Committee on recommendation of the Superintendent. The first term 
shall close December 23, except when that date falls on Saturday or Sunday, in which 
case it shall close on the Friday preceding. The second term shall begin on the first 
school day after that celebrated as New Year's Day, and shall close on the Friday 
preceding the third Monday in February (Washington's Birthday). The third term shall 
begin on the Monday after Washington's birthday and shall close on the Friday 
preceding the third Monday in April (Patriot's Day). The fourth term shall begin on 
the Monday after Patriot's Day. 


SECTION 3. Holidays. There shall be no sessions on Saturdays, Columbus Day, 
Veteran's Day, Thanksgiving Day and the day following, Good Friday, Memorial Day 
and the Seventeenth of June. Whenever any of the above named holidays fall on Sunday 
the schools shall be closed on the day following. The Superintendent is authorized to 
suspend the schools on public occasions. 


SECTION 4. Attendance. As stipulated in the contract with the Cambridge Teachers 
Association in force from time to time. 
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SECTION 5. Hours. As stipulated in the contract with the Cambridge Teachers 
Association in force from time to time. 


SECTION 6. No School Signal. The Superintendent shall have authority to suspend 
sessions of any or all schools on stormy days and on days of extreme heat or cold. 
The signal for this is five blasts repeated on bells and sirens and by radio 
announcement. The time for giving the signals and the schools closed thereby shall 
be as follows: 


On bells and sirens: 


7:30 a.m. All schools close all day. 

7:45 a.m. Elementary schools close all day. 

11:45 a.m. Elementary schools close for afternoon. 
By radio: 

7:00 a.m. All schools close all day. 

8:00 a.m. All schools close all day. 

12:00 noon Elementary schools close for afternoon. 


SECTION 7. Morning Exercise. As stipulated in the contract with the Cambridge 
Teachers Association in force from time to time. 


SECTION 8. Number of School Days. As stipulated in the contract with the Cambridge 
Teachers Association in force from time to time. 


SECTION 9. Interruption of Teachers. Teachers must not be interrupted by anyone 
during school sessions with any prolonged interview, even on matters relating to the 
school; nor shall they allow any suspension of their regular duties in consequence of the 
visits of personal friends. 


SECTION 10. Patriotic exercises. Patriotic exercises shall be held in all the schools 
on the twelfth of February and during the last session preceding each holiday. The 
last hour of the first Wednesday of each month shall be devoted to the instruction of 
patriotism, citizenship and community pride in all classes and grades, including the 
kindergartens, achievement school, elementary and high schools. 


SECTION ll. Diplomas. Those pupils who complete the prescribed course of study 
in the high and elementary schools, in a manner satisfactory to the masters and the 
Superintendent, shall receive diplomas or certificates signed by the Mayor, the 
Superintendent and the Master. A list of all pupils entitled to diplomas shall be sent 
to the secretary of the School Committee on blanks supplied for the purpose not later 
than the tenth of May. 


SECTION 12. Requirements for Admission to the Achievement Classes. 
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l. Age l4. 

2. At least one full year in grade six. 

8. I.Q. of 80 or above. 

4. Recommendation by the Bureau as capable of profiting by the program. 
5. Interview by counselor and Head of Achievement Classes. 

6. Acceptance by the Achievement Classes. 

7. Written consent of parent for transfer. 

8. February Ist cut off da te for admission. 

SECTION 13. 


1. Visitors to a school building must report immediately to the office of the person 
in charge of the building. (headmaster, master, principal, etc.) 


2. The distribution or posting of all material within or on school property must be 
approved by the school official in charge of said property. (headmaster, master, 
principal, etc.) 


3. Any teacher wishing to invite someone into a class as a part of instruction must 
consult the person in charge of the building. (headmaster, master, principal, etc.) 
The right to teach about controversial issues does not mean the right of advocacy. 


CHAPTER X. HIGH SCHOOLS 


SECTION 1. Admission. A pupil who has received a diploma from a Cambridge 
elementary school stating that he has satisfactorily completed the course may be 
admitted to either high school on probation without examination. Other candidates 
shall be required to present certificates of good character from the administrative 
heads of the schools they last attended, and may be required to pass an examination 
showing a preparation equivalent to that required for graduation from the Cambridge 
public elementary schools; such examination shall be held in September of each year 
under the direction of the Superintendent. Pupils who are qualified to join existing 
classes may be admitted at any time on application to the Headmaster. 


SECTION 2. Examination of pupils of elementary schools. A pupil in an eighth grade 

of an elementary school who fails in two or more subjects shall not be granted a diploma , 
but shall be given the privilege of taking an examination in the subjects in which he 

has failed and if successful, shall be granted a diploma and allowed to enter either high 
school on trial. This examination shall be held in the month of September of each year. 


SECTION 3. Lists of Candidates for admission. The masters of the elementary schools 
shall send to the headmasters of the high schools and to the Superintendent lists of 
candidates for admission to the respective schools not later than the tenth of May. 


SECTION 4. Entertainment. No organization of high school pupils bearing the name 


of the school shall be permitted to give musical entertainments or dramatic performances 
in places other than Cambridge without the approval of the Superintendent. 
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SECTION 5. Eligibility for participation in athletics or other school activities. 

No pupil whose conduct or work in school is unsatisfactory shall be allowed to take 
part in any public match, performance, or exhibition or in the editorship or business 
management of the school paper under the name of any high school or any class 
thereof. All pupils desiring to participate in athletics must be examined and approved 
by the athletic physician. 


CHAPTER XI. Kindergartens and elementary schools. 


“10 
SECTION 1. Districts and Transfers of pupils. An open enrollment policy shall be 
instituted in all elementary schools with the exception of those schools designated 
by the Superintendent as overcrowded (filled to 90% or more of design capacity). 


Grammar schools so designated shall not accept transfers except by written permission 
of the Superintendent. 


All schools under said capacity shall advertise space available ten days after term 
commences. 


SECTION 2. Admission. 


1. All students must present a vaccination certificate and birth certificate or 
satisfactory proof of age. 


2. All pupils who have reached the age of four years and six months by October | may 
be admitted to kindergarten. 


3. All pupils who are six years of age may be admitted to the first grade; or those who 
have satisfactorily completed the full year of kindergarten. In exceptional cases, when 
in the opinion of the Superintendent the best interest of the child is served, discretion 
as to admission to any grade may be exercised by the Superintendent. 


4, Admission to any higher grade shall be at the discretion of the Superintendent after 
a careful examination of the pupil's proven school record.. 


SECTION 3. Promotions in elementary schools. Promotions from grade to grade in the 
elementary schools and from the elementary schools to the high schools shall be made 
under the direction of the elementary school masters and the Superintendent. Pupils 
qualified to join existing classes may be admitted at any time on application to the 

master of the school. 


SECTION 4. Pupil-teacher ratio. As stipulated in the contract with the Cambridge 
Teachers Association in force from time to time. 
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CHAPTER XII. Evening Schools. 


SECTION 1. Classification. The evening schools shall be classified as elementary, 
practical arts, evening high, and Rindge Evening industrial. 


SECTION 2. Pupils. Adults and children who are unable to attend a day school may 
attend an evening school; but no person who is attending a day school shall be 
admitted except on permission of the Superintendent. 


SECTION 3. Course of study, supervision and rules. The courses of study in the 
evening schools shall be directed by the Superintendent and such schools shall be 
supervised by a supervisor. Teachers and pupils of evening schools shall, so far 
as practicable, be governed by the rules which govern the day schools. 


SECTION 4. Principal. No master of a day school shall be eligible for the principal- 
ship of an evening school. Evening school principals shall be appointed in the following 
manner. The Superintendent shall be authorized to appoint as evening school principals 
the persons who, in his opinion, are best qualified to fill the position. The principal 
of each evening school shall be responsible for the management of the school; he shall 
see that no books or supplies are lost and that no damage is done to the furniture in 

the rooms occupied. He shall keep a record of the attendance of teachers and pupils 
and report to the Superintendent at the end of each week. At the end of each term he 
shall report to the Superintendent in writing. 


SECTION 5. Terms. There shall be two terms of the evening schools. The schools 
shall open on the second Tuesday of October, and shall close one week previous to 
the closing of the day schools for the Christmas holidays. The second term shall 
begin on the first Tuesday of January and shall continue for at least twenty one (21) 
evenings. Vacations and holidays shall be the same as in the day schools. 


SECTION 6. Sessions. The sessions of the evening schools shall begin at 7:30 
and continue until 9:30 p.m. The teachers shall be present and the school rooms open 
at least fifteen (15) minutes before the beginning of each session. 


SECTION 7. Promotion. Pupils who have satisfactorily completed a year's work 

_ and passed the required examination may receive a written certificate of promotion 
from the principal; and no pupil shall be admitted to advanced standing without such 

a certificate, except by passing the required examinations. 


SECTION 8. Suspensions. Pupils may be suspended by the principal for disobedience 
or improper conduct or irregular attendance. The principal shall at once report 

such suspension to the Superintendent. Pupils so suspended shall not be re-admitted 
without the consent of the Superintendent. 
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CHAPTER XIII. — Pupils. 


SECTION 1. Non-resident pupils. Non-resident pupils and those residing in 

Cambridge for the purpose of attending school may be admitted temporarily. The 
master shall at once send to the Secretary of the School Committee, on the blanks 
provided, the names, addresses and other information necessary, so that bills may 

be sent for tuition. The Superintendent is authorized to give permission for those 

pupils only who have paid tuition in advance to the City Treasurer; provided, however, 
that the Superintendent may permit pupils whose parents have removed from Cambridge 
during any school term to attend school in Cambridge until the end of that term without 
the payment of tuition. 


SECTION 2. Attendance. Every pupil is required to attend school punctually and 
regularly; to observe good order and propriety or deportment; to be diligent in 
study, respectful to teachers and kind and obliging to schoolmates; to refrain 
entirely from the use of profane and improper language; and from the use of tobacco 
in any form and to be clean and neat in person and attire; and to obey the directions 
of teachers and conform to the rules of the school. 


SECTION 3. Absence and tardiness. As regularity and punctuality of attendance 
are indispensible to the success of a school, sickness and domestic afflictions 
shall be regarded as the only legitimate cause for absence and tardiness. In every 
instance of absence or tardiness, a written statement or personal explanation may 
be required of the parent or guardian on the return of the pupil to school or at the 
next session that the teacher may know whether the case is legitimate or otherwise. 
No child shall be sent home for an excuse for absence or tardiness during a school 
session. 


The pupils of the High and Latin School and the Rindge Technical School shall not 
leave the school grounds during the noon recess. 


SECTION 4. Frequent Absence or Tardiness. Each teacher shall keep a record of 
the absence or tardiness of pupils. A pupil who enters the classroom after the time 
appointed for beginning the session shall be recorded as tardy. When a child has been 
tardy five times or has been absent five days or ten halfdays during the previous 

six months, it shall be the duty of the master of the school in which such a child is | 
2 pupil to report the record of such pupil to the Superintendent, giving the name and 

age of the child, and the name and address of the parents or guardian, unless the 

child has given a lawful excuse for the absence or tardiness. 


SECTION 5. Irregular Dismissal. In the event a pupil in the elementary schools has 

to be dismissed before the regular lunch, recess and school closing time, the master 

or person in charge shall see to it that the child shall be dismissed only in the custody 

of the parents and the parents shall properly identify themselves. In the event of 
extreme emergency, where the parents are unable to call for the child, the child | 
shall be dismissed in the custody of teacher or matron and shall be delivered to the 
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parents by said teacher or matron. No child shall be dismissed in the custody of an 
unknown person as the result of a telephone call. 


SECTION 6. Corporal Poniehiment Corporal Punishment shall not be inflicted. 


SECTION 7. Detention after school hours. The practice of detaining pupils after school 
shall be avoided as far as possible. When they are detained to prepare neglected 
lessons or for the purposes of discipline in the primary and grammar schools, the 
detention shall be only at the end of the afternoon session, and shall not exceed 

forty five minutes after the close of that session. The teacher shall also remain until 
the expiration of the disciplinary period. In the high schools pupils may, with the 
approval of the headmaster, be required to return in the afternoon for work or 
discipline under proper supervision. 


SECTION 8. Suspension. . The Master's power of suspension shall be as stipulated 
in the contract with the Cambridge Teachers Association in force from time to time. 
Except in an aggravated case, suspension shall take effect only at the end of the 
session and no pupil shall be sent from the school building during a school session 
because of misconduct or for any other reason, without the knowledge of the master, 
who shall make a record of each case and send notice thereof at once to the parent 
or guardian by the supervisor of attendance. A pupil under censure in one school 
shall not be admitted to another except on approval of the Superintendent or by 

vote of the School Committee. | 


SECTION 9. Injury to school property. Every pupil who shall accidentally or 
otherwise injure any school property, whether fences, gates, trees or shrubs, or 
any building, or any part thereof, or break any window glass or injure or destroy 
books, instruments, apparatus or furniture belonging to the school, shall be liable 
to pay in full for all damages. 


l 
SECTION 10. Profane Language. Every pupil who shall anywhere on or about 
the school premises use or write any profane language may face disciplinary action. 


SECTION ll. Non resident tuition rates. ~ The following rates for non-resident 
pupils shall be effective September 1973 and shall apply only to students enrolling 
for the first time: 


INR eins nn cee s.nacceccecss $850. 00 per year 
Elementary (Gr.1-8)........e.se00. $1,700.00 per year 
Mecomeary (Gr. 9-12). ......ccescece $1,850.00 per year 
OS $At cost 


except that any non-resident student taking less than a full course shall pay pro rata. 
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CHAPTER XIV. CIVIL SERVICE EMPLOYEES. 


SECTION l. Vacancies in positions governed by civil service shall be filled by the 
Committee in accordance with law and the rules and regulations of the Civil Service 


Commission, | 


SECTION 2. Sick Teves All civil service employees shall after completing six months — 
of service be allowed sick leave with pay for periods not to exceed fifteen working days 

annually within each year of service. Such periods of the leave not granted in any year | 
shall be allowed to accumulate on an unlimited basis. | 


a. Sick leave shall be deemed to include necessary absence on account of illness or 
injury to the employee or his exposure to a contagious disease; the serious illness, 
death , funeral or marriage of a member of his immediate family; or other emergencies 
which in the opinion of the Superintendent of Schools shall justify the absence of the 
employee. 


b. Incase of sick leave in excess of five days in one month the Superintendent may 
require evidence in the form of a physician's certificate as to the necessity of such 
absence, and if, in his opinion, said absence is not necessary, such leave shall be 
without pay. 


SECTION 3. Vacation. ae 


a. Vacation allowances shall not exceed the following: Upon completion of a period of 
service of less than one year on June 1, one day's vacation for each month served; 
upon completion of a period of service of one year but less than three years on June l, 
two weeks vacation; upon completion of a period of service of three years on June l, 
three weeks vacation. After ten years service on June 1, four weeks vacation. After 
twenty years service on June 1, five weeks vacation. 


b. Vaca tions must be taken in full during the calendar year and while the schools are 
not in session unless otherwise voted by the Committee; except that employees assigned 
to the Business Office and Administrative Offices vacations may be taken at any time 
during the calendar year subject to approval of Assistant Super intendent in charge of 
Business Offices and the Superintendent of Schools. 


SECTION 4. Clerks in High School Offices. Clerks in the high schools shall work the 
same number of hours as clerks in the Business Office and shall be entitled to the same 
vacation allowances. 


SECTION 5. Jury Duty. Whenever an employee of the School Department is ordered to 
jury duty, said employee shall be granted leave of absence for the period the employee 
is ordered to jury duty and he shall be paid the difference between his regular com- 
pensation and the stipend received as a juror. 
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CHAPTER XV Supervisor of Custodians 


SECTION 1. He shall have general ‘supervision over all custodians, matrons, and 
janitresses. 


SECTION 2. He shall report to the Superintendent of Schools the failure of any employee 
under his charge whe is not performing his duties inmw satisfactory manner. 


SECTION 3. He shall assign junior custodians, matrons, janitresses, and he shall 

outline their duties. He shall recommend the transfer of all custodians and matrons and 
janitresses and report the effective date of all transfers at the next meeting of the 

School Committee. Except for Senior Custodians, transfers shall be in accordance with 
the provisions of the Contract between the Custodians’ Union and the School Committee. 
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CHAPTER XVI. Custodians, Matrons, Janitresses 


SECTION |. All custodians, matrons and janitresses shall be directly responsible to the 
Master of the building to which they are assigned. While schools are. not in session they 
shall be directly responsible to the Supervisor of Custodians. 


SECTION 2. All custodians, matrons and janitresses not assigned to a building shall be 
directly responsible to the Supervisor of Custodians. 


SECTION 3. The Supervisor of Custodians , with the approval of the Superintendent shall 
establish daily working hours of custodians, matrons and janitresses consistent with Civil 


Service regulations. 
SECTION 4. Duties: 


Senior Custodian: Under direction tc have charge of the cleaning and sanitary maintenance 
of a school building, the operation and care of the heating and ventilating system, and the 
care and maintenance of the school grounds under the jurisdiction of the School Department. 
To participate in the work; and to perform related work as required. 


Junior Custodian: Under direction his responsibilities and duties will be those of the Senior 
Custodian with the exception that no junior custodian shall have supervision of any other 
personnel, 


Matrons: Under supervision to have charge of the cleanliness and proper use of teachers' 
aod pupils facilities; to supervise pupils when not in classrooms; to distribute milk or food 
to pupils; to administer first aid; and to perform related work as required. 


Janitress: Same as those of a junior custodian. 
SECTION 5. Schedule of work hours: 


The existing regular schedule for Custodians shall be the following exclusive of a one half 
hour meal period without pay: - 


6:30 A.M. to 3:00 P.M. 
9:00 A.M. to 5:30 P.M. 
2:30 P.M. to 11:00 P.M. 


The employer shall have the right to establish work shifts. 


Hours for Boiler Room: Monday through Thursday: First Shift-6:00 a.m. - 2:00 p.m. 
Second Shift- 2:00 p.m.-10:00 p.m. 
Third Shift -10:00 p.m. -6:00 a.m. 
Friday and Saturday: First Shift -6:00 a.m. -2:00 p.m. 
Second Shift-2:00 p.m. -10:00 p.m. 
Hours of the Matrons: will be from 8:00 a.m. - 3:00 p.m. 
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| CHAPTER XVII. Supervisors of Attendance 


| SECTION 1. Chief Supervisor of Attendance. This position shall be filled by promotion , 


subject to a qualifying examination by Civil Service, of the first person in the next lowest 
grade with the greatest seniority who is willing to accept this position. Qualifications 
and duties shall be: 


1. At least six years experience in the Cambridge School Department as a 
supervisor of Attendance. 

2. In addition to regular duties of Supervisor of Attendance he shall supervise 

all cases before the courts as to presentation and act as liaison officer between 
the School Department and the Courts. 

3. He shall be responsible for the proper keeping of records of the Attendance 
Department. 

4. He shall perform related work as required by the Superintendent and the School 
Committee. 


SECTION 2. Duties of Supervisor of Attendance. The work of the supervisors of attendance 
shall be performed under the direction of the Superintendent. They shall devote all their 
time to the duties of their office, shall inquire into all cases of absence, truancy, juvenile 
vagrancy, persistent disobedience to the rules of the school, or of unlawful detention from 
school; shall report to parents all cases of suspension from school, and shall assist in 
taking the school census when so directed. 


SECTION 3. Prosecution of Offenses. They shall prosecute in the name of the City, when 
so directed by the Superintendent, all persons violating the public statutes relating to school 
attendance. 


SECTION 4. Inspection of Factories. They shall visit and inspect each month while the 
public schools are in session, all factories, workshops, and mercantile establishments in 
their respective districts and ascertain if there are any violations of the public statutes 
relating to the employment of children. 


SECTION 5. Minors at Evening School. They shall also pay particular attention to the 
employment of minors who are required by law to attend the evening schools as a condition 
of their employment, and use their best efforts to ensure the observance of the law relating 


to such attendance. 


SECTION 6. Neglected Children. They shall thoroughly acquaint themselves with all cases 
of neglected children, coming to their knowledge in their several districts. When satisfied, 
after a full investigation and careful consideration, that a case is one in which court pro- 
ceedings should be taken, they shall report to the Superintendent and shall at all times 


_ cooperate with and assist the Superintendent in his disposition of the case. They shall 


keep a detailed record of each case and its final disposition and f ile the same with the 
Superjntendent. 


SECTION 7. Records and Reports. They shall keep a record of all cases of truancy and 
other violations of the public statutes relating to school attendance, showing the name, age 
and residence of the offender, and the nature of the offense. They shall make a monthly 
report to the Superintendent in writing. 
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SECTION 8. Visits to Schools. They shall visit each school at least once a day, unless | 
otherwise directed by the Superintendent. They shall prevent children from loitering about — 
school premises to the annoyance and disturbance of the neighborhood. 


SECTION 9. Contagious Disease. They shall notify the teachers of all cases of contagious 
and infectious diseases reported by the Board of Health. 


SECTION 10. Attendance at School Houses. They may be detailed by the Superintendent to 
be present at any school building during the sessions of an evening school therein, or 
whenever the building is used for other than day school purposes, to assist in the preserva- 
tion of good order and in the protection of the property of the city and about the buildings. 
SECTION ll. Residential Qualifications of Pupils. They shall investigate and report in 
writing to the Superintendent of Schools on forms provided for that purpose on the residential 
qualifications of all applicants for enrollment in the High and Latin, Achievement and 
Technical Schools. These reports shall be filed on October | and February | of each year. 
They shall also investigate and report upon the residential qualifications of all students in 

the evening schools as soon as possible after enrollments are available. They shall also 

be required to check the residential qualifications of pupils in the elementary schools and 
report in the manner outlined herein. 


SECTION 12. Mileage Allowance. The mileage allowance granted the Supervisors of 
Attendance shall be as noted; and their unused sick leave will be allowed to accumulate 
from year to year. 


CHAPTER XVIII. The Parent Teacher Pupil Association 


SECTION 1. Name. In each school district there shall be an organization known as the 
Parent Teacher. Pupil Association. 


SECTION 2. Object. The object of the association shall be to foster a better school 
acquaintance and spirit in the school district. 


SECTION 3. Organization. The association may be composed of the parents of the children 
in the district, the principal and teachers of the school and pupils Grade 7 through 12. 


SECTION 4. Meetings. The principal shall arrange all Parent-Teacher -Pupil conferences, 
He shall from time to time call upon the teachers and parents of the district to further the 
object of the association. 


SECTION 5. Limitation of Meetings. The meetings shall be limited to the teachers, pupils 


and parents of the Uistrict and members of the School Committee and its duly authorized ; 
representatives. 
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CHAPTER XIX. Use of School Buildings 


SECTION 1. The Secretary of the Committee shall be authorized to issue permits 
| for the use of school buildings, and he shall keep a record of all permits issued. 


Use by the School Department: 


1. At all events under the jurisdiction of the Committee, attended exclusively 
or in part by pupils of the school system, a member of the Professional Staff shall 
be in attendance and be responsible for the preservation of good order and shall remain 
in charge until all pupils have left the building. 


z 2. The Parent-Teacher-Pupil Association shall be allowed one meeting each 

| month from 7:30 to 10:30 p.m. for which the custodian assigned thereto shall be 

| compensated by the School Department. The same privilege shall be extended to the 
Council of Parent-Teacher Associations. 


Use by the Community: 


l. The use of all school buildings is governed by the General Laws of Mass- 
achusetts, Chapter, 71, Section 71: 


"For the purpose of promoting the usefulness of public 

school property, the School Committee of any town may conduct 

such educational and recreational activities in or upon school 

property under its control, and, subject to such regulations 

as it may establish, and consistently and without interference with 

the use of the premises for school purpose, shall alow the use of 

thereof by individuals and associations for such educational, recreational, 
social, civic, philanthropic and like purposes as it deems for the interest 
of the community. The affiliation of any such association with a religious 
organization shall not disqualify such association from being allowed 

such a use for such a purpose. The use of such property as a place of 
assemblage for citizens to hear candidates for public office shall be 
considered a civic purpose within the meaning of this section. 


Student groups which desire to rent an auditorium should channel their requests to 
the Secretary of the School Committee through an appropriate administrative officer 
of the college or university who has indicated willingness to take responsibility for 
the proper use of the facility. Universities desiring such arrangements shall 
indicate to the Cambridg e School Committee which administrative officer will act 
as liaison with the Secretary of the School Committee. In each request the 
administrative officer so designated shall certify to the Secretary of the School 
Committee that adequate facilities cannot be arranged at the university or college. 
The secretary of the School Committee shall then grant the request subject to the 
conditions outlined below: 
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| 
(a} The Cambridge School Committee recognizing that the expression of | 
controversial and unpopular views is protected by both the Federal and 
State constitutions, will grant the use of its facilities for such 
educational, recreational, social, civic, philanthropic and like purposes 
as it deems for the interest of the community, in a resonable and non- | 
discriminatory manner, equally applicable to all and administered 
with equality to all. 
(b) The School Committee recognizes its responsibility to determine | 
whether the appearance of any speaker or any program will create 
injury to the public well being and to deny the use of the facilities 
in such cases. 


2. School buildings shall not be used by outside organizations when school is 
in session except by the vote of the School Committee. 


3. Duplicate copies of all permits shall be sent to the Masters and Custodians 
of buildings to be used. 


4. When a permit is issued for the use of a building in the afternoon while the | 
custodian is on regular duty and for which no custodial service charge is to be 
made, the building must be vacated not later than 4:00 p.m. 


5. Rental charges may be abated when, in the judgment of the Committee, Cy 
or the person authorized to issue permits, the purpose is of such educational value 
or charitable purpose as to warrant such abatement. In such cases, the expense of 
custodial service shall be borne by the holder of the permit. 


6. Persons and organizations seeking or obtaining pe rmits shall be responsible 
for compliance with all applicable laws and ordinances including those requiring 
additional permits and/or licenses and for payment of applicable fees. 

7. When a permit is issued for an event which is open to the general public, 
the holder of the permit may be required to furnish police protection. The Committee| 
reserves the right of decision by its authorized agent who will notify the police 
department to furnish an officer. The officer is to be paid by the holder of the peril 

8. The City of Cambridge assumes no liability for injury to persons present in | 
school buildings through the result of the permit issued to any organization or person. 
The City further accepts no liability for damage to equipment in the building and the 
holder of the permit agrees to accept equipment as is, and is responsible for damages) | 
to the building and the equipment thereof, and for all personal injury. | 


9. Persons and organizations holding permits shall abide by these regulations: 
| 


RENTAL FEES 


High and Latin School Auditorium $100. 00 


Rindge Tech School Auditorium $ 75.00 : 
Elementary school auditorium : $ 25.00 


(when a permit is issued for rehearsal purposes for which no admission | 
is charged, a fee of one-third the regular rental charge shall prevail. Above 
fees are plus custodian fees and police fees where necessary. ) 
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CHAPTER XX. Rindge Technical School Advisory Board 


The Rindge Advisory Board shall be recognized by the School Committee and 
|\the members of said Board shall be appointed or reappointed bi-annually by the 
|Superintendent with the approval of the School Committee, from the personnel of 
firms having plants or offices in Cambridge or the surrounding area. 
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